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TO : Chief, Intelligence School (bm DATE: 1] February 1958

FROM : (Chief, Clerical Training z ﬁh}ﬁil
SUBJECT: Report Number 6, Week of 4 - 10 February 1958.

1. Numbers in Clerical Induction Training. During the week
of )4 February there were 16 people in Clerical Induction Training.
Of these 8 were entering for the first time.

. 2. Numbers in Clerical Orlentatlon Tralnlng. Phe-Clerteal
Agaj e i POLT :

aqaﬁg‘y zkg, fo:ce*of—?ersonne}”tnéic&%ed~%hat—%here*weremnot enough trainees
ready-for-assignment. to- warrant holding the Orientation classes. l
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t7 fDZ4p&£h)“*° 3. Results of Official Agency Testing Administered by Clerical ° wt i
&b /) Induction. The results of the tests administered to the entrance- ‘?;;lyuji

. . on-duty employees for the week of L4 February were as follows:
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Ae. Tested Qualified 17
Shorthand 5
Typewriting 10
L.« Results of Official Agency Testing Administered b by Clerica

Refresher. The results of the tests administered to the on-duty
Agency clerical employees on 3 February were as follows:

Tested Qualified

Shorthand 9
Typewriting 15

5. (Clerical Refresher Training Program Number 75 Completed
31 January 1958. Clerical Refresher Training Program 75 ended”
31 January 1958 with students enrolled from the following agency
components: DDP, 16; DDI, 13; DDS, 17. The total students
enrolled were hé
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6. Clerical Refresher Training Program Number 76 Begins.
Clerical Refresher Training Program 76 began on Monday,
10 February 1958, with students enrolled from the following agency
components: DDP, 20; DDS, 18; DDI, 20. The total students
enrolled are 58.
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